Research Administration User Guide

11b Letters of Intent for the SPO

Chapter 11b, Letters of Intent (LOIs) for the SPO, isto be used by a SPO only. Pls should use
Chapter 11a.

The LOI provides a snapshot and concise summary about the goals of aforthcoming proposal
project by the Sponsored Project Officer (SPO) in response to a solicitation from NSF. The
following conditions apply for LOIs:

1.

Program solicitations vary in their requirements. Regardless of the distinctionsin LOI
requirements, they are all successfully managed in FastLane. Distinctionsin program
solicitations include:

a. Program solicitations may alow PIsto directly submit an LOI.

b. Program solicitations may allow SPOs to create an LOI.

c. Program solicitations may mandate L Ols requiring SPO approval.
More than one LOI can be created for a single program solicitation.
The SPO will be able to create a second LOI for asingle solicitation, even if that
particular solicitation alows for only one LOI to be submitted per SPO. However, a
permissive warning message will appear and inform the SPO that he/she has already
submitted a L Ol for that particular solicitation.
LOls cannot be created for program descriptions.
SPOs can Edit, Submit, View or Return LOIs forwarded to them by Pls. However, SPOs
cannot delete LOIs forwarded to them from PIs. Only the originator of the LOIs (in this
case, the Pl) can delete.
SPOs can Create, Edit, Delete, and Submit LOIs they have created.

SPOs have accessto view all LOIswithin their organization. Theseinclude LOIsthat Pls
have submitted directly to NSF.

Access the LOI Module

To access the LOI Module, complete the following steps:

1.

2.

Login to FastLane and select Research Administration.

The Research Administration Page (Figure 1) will appear.
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Figure 1. Research Administration Page

11b-2



Research Administration User Guide

3. Click on Lettersof Intent (circledin Figure 1).

4. TheEdit LOI List Page (Figure 2) will appear.

Fast/ELTd Research Administration | HomE

NSF Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help
Logout

-

Letters of Intent | main »

|' Create New LOI from Program Solicitation \ Edit LOT

}D Search for LOIs by any of the following:

Organization: National Science Foundation

LOI ID: I LOI Due Date by range (mm/2ddppp)
I From: I =i Ta: I =
LOI Title: !J !} Search |

LOT Status: INone 'l Project PI Last Name: I

Click on the LOIID (e.q. LOZ2010001) toview the LOI Click on the Program Solicitation ID link {e.q. NSF 04-001) to wiew & Program
Solicitation {opens & new browser window ). Sort results by dicking on the column title,

2 Letters of Intent found, displaying 1to 2

LOI ID LOI Title Project PI
Loooooozi  Studies of Polar Icecap Melting John W, Doe
LO00000137  San &ndres Fault Jane Smith

Export optians: Excel

Download aAdobe Acrobat Reader for viewing PDF files

Program

Solicitation ID

MSF 01-001

MSF 01-007

LOI Due

Date LOI Status Actions

05/01/2004 Forwarded to PO Edit | Returnto PI | Submit | View POF

05/01/2004 Submitted to NSF Wiew POF

&l

l_ E |° Internet

| E

Figure 2. Edit LOI List Page

5. The SPO can search for a particular LOI by the following:

e LOIID

e LOI Title

e LOI Status

e LOI Due Date by range (mm/dd/yyyy)
e Project Pl Name

6. LOIswill appear and can be sorted by the following:

e LOIID

e LOI Title

e LOI DueDate
e Project PI

11b-3




Research Administration User Guide

e LOI Status (Forwarded, Submitted, Saved)

7. The SPO may have the following options:
a) CreateaNew LOI.
b) ViewaLOl. (Go to Page 11b-14 of the User Guide)
c) DeetealOl. (Goto Page 11b-18 of the User Guide)
d) EditaLOl. (Goto Page 11b-20 of the User Guide)
€) Returnal Ol toaPl. (Goto Page 11b-23 of the User Guide)
f) SubmitaLOl. (Go to Page 11b-27 of the User Guide)

Create a New LOI

1. Click Create New LOI from Program Solicitation tab.

2. The Create New LOI from Program Solicitation Tab (Figure 3) will appear. The Pl can
search for particular solicitations by the following:

Program Solicitation ID

Program Solicitation Title

NSF Directorate

LOI Due Date by range (mm/dd/yyyy)
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Figure 3. Create New L Ol from Program Solicitation Tab

3. Available Program Solicitations appear and can be sorted by the following:

Program Solicitation ID
Program Solicitation Title
LOI Due Date

NSF Directorate

4. Click on aProgram Solicitation ID to view aparticular program solicitation. Close the pop-
up window once finished viewing the solicitation to return to the Program Solicitation List.

5. Click Createinthe LOI Action column to create anew LOI for the chosen Program
Solicitation.

6. The Create LOI Page will appear (top of screen - Figure 4, bottom of screen - Figure 5).
Note: The three questions at the bottom of Figure 4 are dynamic text fields related to a
particular solicitation. The contexts of these questions vary depending on the solicitation.
When creating a L Ol, the Pl may see none or up to three questions.
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imax 50 chars)
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Figure 4. Create LOI Page (top)
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riddle tnitiak [
Last maime:
Cross Direclorale/Multl-discipl iy L0
Primary Divisian: jPlasde Selece.. =
Secondary Divislom: | Please Selecr, =
Tertiary Divisian:
11 s Project Pers: I Participating Organizalions
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Figureb. Create LOI Page (bottom)

7. Enter in Project Title (required), Synopsis (required), and Other Comments (optional).

8. Select an Organizational Attribute (optional) from the drop-down menu.

9. Enter in responses to the questions in the appropriate boxes (if applicable). Note: These
guestions derive from the PO and are customized for the solicitation. There may be zero

or three of these questions.

10. Select the NSF Point of Contact. Y ou can use the logged-in name as a contact or an
aternate. If alternate is selected, enter in his’her First Name, Middle Initial, Last Name,
Telephone Number, E-Mail Address, and Department. The NSF Point of Contact can

also bethe PI.
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11. Enter Project Pl First Name, Middle Initial, Last Name, and Organization Name
(required). The Project Pl may also be the same person as the NSF Point of Contact.

12. Select Primary, Secondary, or Tertiary Directorate/Divisions from the provided drop-
down lists (if applicable). Note: Thesefieldswill only appear if the solicitation isa
cross-directorate or encompasses multiple disciplines.

13. Click on Add/Edit Personnel (circled in Figure 5) in the Other Senior Project Personnel
section of the page to add project personnel.

14. The Other Senior Project Personnel Page will appear (Figure 6).

Letters of Intent | mam » Organization: Mstional Soence Foundatcn

Create Hew LOT from Program Solicrtation Edit L1

Awpuirad Mehds ars oresceded by an asterici{®)

LOI ID: LB493943
Frogram Solicitation 10 HEr O2-420
Pragram Salicilatian Title: Studias of Palar laecsp Maltsg

Dither Sanior Project Personnel:
f‘ Fastlh ame Personnel Seare b (490 pavsonnsl From fhe FRttand dier tabiles )
* Flrsk Hame: Tk

Fiddle tnitisl: [ ¥

= Laslk ama: Do

* Drganiza o Padmes |

* Department: |

* Cikys |

" Btate: Pleass Sebsok One =

* Country:  |United Stales s

4 Return to Ferm #dd to List I

{Min of 1 resquired for this LOI, Hax of 4)

I pow bave sdded new parsonnel above, ok “Add fo LisE” before editing or deleting risting parsonns’ belaw
Dats sndered showe wil nof be seped undd “aod o ListT iy pressed

Pevaimi] Mo

]
Miracle; Jans

Hativnal Sciwree Foundation
Py el S
S0 Witaen Bouawad, Bilmglan, Yigina 22250, USa acy ar curiby

M
Tk TOREUZE014, FIRE: BOOCETT S350 | TED: 702025000

Figure 6. Other Senior Project Personnel Page
15. Enter in the following for Other Senior Project Personnel (as specified):

a) First Name

b) Middle Initial (optional)
C) Last Name

d) Organization Name
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€) Department
f) City

0) State

h) Country

16. Click Add to List to add the person to Other Senior Project Person. Repeat Steps 13
through 15 if you are entering in more than one Other Senior Project Personnel.

17. Click Edit or Delete next to the added persons name (circled in Figure 6) if you wish to
edit or delete a previously entered entry.

18. Click Return to Form to return to the Updated Create LOI Page [ bottom] (Figure 7).
The newly added project personnel will appear under the Other Senior Project Personnel
list.

Tertiary Divislon: Please Select... =

Otheer Senior Project Porsonnel: Participating Organizations:
Paronnal same g aniz a Liurs sarne
Jomn W Dos (oo "oy Qnpanization” bedow ]

Jane Mimcls

Al Dhrgari gatnn

| Add/Edit Persoennal I {Min of 1 required for this LOI, MaerTfd4)

(M of 1 reqguersd For this Lo, Max of 4)

Cancel | Save Formard to SP0

Petvacy and Escunby

& B Inisrai

Figure 7. Updated Create L Ol Screen Page [bottom]

19. Click Add Organization (circled in Figure 7) in the Participating Organizations section
of the Updated Create LOI Page [ bottom] (Figure 7).

20. The Add / Edit Participating Organizations Page will appear (Figure 8).
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Figure 8. Add/Edit Participating Organization Page

21. Enter in the Organization Name in the text box and click Add to List. Go to Step 18.

Or

Click FastLane Organization Search Link. The Organization Search Page appears
(Figure9).
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Figure9. Organization Search Page
a Enter at least three |etters of the organization you wish to locate and one
radio button (begins with, ends with, or contains) to correspond within the
organization.
b. Click Search Organization.

C. An Organization Search Results Page will appear (Figure 10).
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Figure 10. Organizational Search Results Page
d. Click on the radio button of the organization that meets your search criteria
and click on Select.
e The Organization Name will appear in the text box on the Add/Edit

Participating Organizations Page (Figure 8). Click Add to List.

22. The Add/ Edit Participating Organizations Page will appear with the added
organization displayed at the bottom of the page (Figure 11).
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Frogram Solicitation I0:
Program Salicitation Title;

LoonS0i44
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Figure 11. Add/Edit Organizations Page

23. Click Return to Form link or repeat steps 19 through 22 to add additional Participating
Organizations. To delete Participating Organizations, click Delete (circled in Figure 11).

24. Click Saveto retain all work. Returnto Step 4 of Accessthe LOI Module on Page 11b-3
in the User Guide.

Or

Click Cancel to end the LOI creation or edit. Return to Step 4 of Accessing the LOI
Module on Page 11b-3 in the User Guide.

Or

Click Submit to submit the LOI to NSF. Go to Submit a LOI Section on Page 11b-27 of

the User Guide.
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View a LOI

SPOs can view all LOIswithin their organization, regardless of the LOI status. These LOIs
include those that have been submitted to NSF by PIs within their organization. For Pl
submitted LOIs, SPOs can only view the LOls.

1. Toview aPDF versionof aLOl, click View PDF of an LOI you wish to view (circled in
Figure 12). A PDF version of the LOI will appear (Figure 13). Click Back on your
browser to return to the Edit LOI List Page.

-
=]
=57 Hume | Sews | §iie Map | GF & | GFF | Send Commesnts | Tastlesns Melp

b g
-E‘!;m Fosoarch Administration | wokc » e

Letters of Intent | Man ® o Nitisral Saance Faurdtion
Crpate Hew LOT frgnm Proqeans Seliciiation Edit L]

&2 Bmarch Tor LDl by any of the Tollowng:

LOT 1O F LO7 Du= Date by rangs [menscadrry]

pami [ [EE e[ [
worTmes [ e “ Search
LOT Seatis |';r|. e - Frojact BT Lask Name: |

ok G e LOT T o COROECOOLY b0 wiew tha LOT. COok on he Program Selbetsins [0 Gnk (.0, A5 0d-000 ) f0 iew 5 Frogrem
SohcAmton (openy & new browcer window ). 5ot renats by chciing an e codamn bifie,
7 Letbers of [rterd found, dsplaying 1 to 2

L1 1 LI Tethe Prifadt iy || o POm—— | |CRAEL AL SEabun FrTI—-

[Wafi]i] ] sfuig} Studims of Polar lemcap Making Jahn . Des NZF D1-000 0 012004 Forwardad to SPO Efdit | BEetgen to F ]
LODDOgaar  San Andres Pault Juna Trrith NSF 01-007  OS/01/2004 Submitbed o RSP Yiaw PDFE

Export opbianed Excal

Dosenload Bdobe Borphsk Begdes fior vi@wing POF Fibes

] [ 1 @ rkere

Figure12. Edit LOI List Page
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Figure 13. LOI PDF

2. Toview aHTML version of aLOl, click onthe LOI ID link of an LOI you wish to view
(circled in Figure 14).
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Figure 14. Edit LOI List Page

3. A HTML version of the LOI will appear (Figure 15). This page can be printed from your
Internet browser.
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Fast{¥LI-] P1/Co-PI Management | HOME

N5F Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help
Logout

-

Letters of Intent | mamn »

Organization: MNational Science Foundation

| Create New LOI from Program Solicitation

| Edit LOI

Required Fields are preceded by an asterisic (%)

LOI Due Date:
Program Solicitation ID:
Program Solicitation Title:

Program Solicitation Information:

0z/01/2004
MSF 00-001
Studies of Polar Icecap Melting

Project Information:
* Project Title:

* Synopsis:
{rnax 2500 chars)

Other comments:
{rnax 2500 chars)

Organizational Attribute:

Is this project part of a
Homeland Defense Initiative?
{rmax 50 chars)

What is the position title of the
POC for this LOI at their
respective organization?

{rnax 50 chars)

Lo for Studies of Polar lcecap Melting

Lorem ipsum daolor sit amet, consectetuer adipiscing elit, sed diam nonu
rarmy nibh evismod tincidunt ut laoreet dolore magn a aliquam erat volut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliguip ex ea commodo consequat. Duis autem vel
eurm iriure dolor in hendrerit in vulputate velit esse mole stie cons equat, wel
illurm dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exerci tation ullamcorper nostrud exerci tation
ullamcarper luptatum zzril.

Lorem ipsum daolor sit amet, consectetuer adipiscing elit, sed diam nonu
rarmy nibh evismod tincidunt ut laoreet dolore magn a aliquam erat volut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliguip ex ea commodo consequat. Duis autem vel
eurm iriure dolor in hendrerit in vulputate velit esse mole stie cons equat, wel
illurm dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exerci tation ullamcorper nostrud exerci tation
ullamcarper luptatum zzril.

Federal Government {Mational Laboratories)

MO

Graduate School Professar

&)

l_ ré_ | Intermet

BN

Figure15. View LOI Page (HTML)
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Delete a LOI

A SPO can only delete LOIsthat he or she created. A SPO cannot delete aL Ol created or
forwarded to them from aPl. To delete an LOI, compl ete the following steps:

1. OntheEdit LOI List Page, click onthe Delete link (circled in Figure 16).

-:éFssm Resaarch Administration | soms »

SAF M | Mevws | Site Map | PG | GPM | Contect b | Fastlane el
gl

Crmate tew L1 from Progesen Solicitation | EdItLOL

Fi--hh far Lills by any of the Tallowing:

L1 [on Ll Due Date by rangs mmdddvrer
LOT Titla: o I Ed e i—Hq Search
Lot Stabust [Wome =] Projece PL Lagt Mt

Letters of Intent | mam » Drganlzabinng Mationsl Srence Fourdatisn

fopeny @ pew browser wimdow ), Sort renlty by cicking on i codurnn Sife

I Dats Hatug

Erusran
Loz L Titm Prugsctitl  Sobtation  LRLDwes il Actions

WUO0ng0ss  Srientific Research alphaman, alam N3P O1-003  0LADLZ00] Saved Edit | Fuky
LSS a5 Sptardihc Resasrch alphaman, slam  MSF 0i:005 04A01/0003 Sawed Edif | Subamui - Sins POFE
DODGROSS  Tast Data schineider, S5F 8-00¢ 0LALA200  Submitted ¥imwy PO
ETaig
LIO0S0DaE  Tast Dats Last, first MEF 93-08¢ 010072004 Submitted Wigs FOF
BODS00YT  Test Daks schnsider, MEF o9-0688  01ADLANGDE  Submitted ¥inty BLAF
craig
oOORODOE)  Test Data Lask, first MEF 99-006 014012004 Submitted ¥imw PO
i3] [ TS (@ e

Cliok on the LOT M0 {e.p. LOZOI000L) to wniew & NTNL wersion of the LOT, Chol an fhe Frogram Sobotsban D dnk o0, NIFO-00L) fo wew & Frogram Solatmion

E9 Letters of Intent fourd, displaying 1 to 10 [Prew] 1,2,3;4,5, & 7 [Next]

Figure16. Edit LOI List Page

2. AnAre You Sure Page (Figure 17) will appear and ask if you wish to continue with your
decision. Click Deleteto delete the LOI and return to the Edit LOI List Page (Figure 16).

Click Cancel to return to the Edit LOI List Page (Figure 16).
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.
'iF:lm Rexparch sdministration | some =
¥

PrhF Hne | M | Bide Hap | BPG | QP | Cantact B | P blams Help
[

Crmmbn by LD From

Conflrm Lo
" d FTEd e i

diet by @

k()

ARE YOU SUREF

Clhigking "Delete™ sgain wil delete this LOT from the "Edit LOT™ list.
Click “Cancel™ to rebarn ko the previous soreen,

PFrogram Bolicitation Information:

LOE Due Date:
Frogram Solicitation 10
Pragram Selicitataen Tithe

0L/01/2005

BEF #0737
Test Program Solitation

Project Information:

Lot
* Project Tidle

* Symepeis
{mnan 2,600 chars)

LOonosn07Ta

Polnt of Contact for NSF Inguiries;

D trwe thiv wrer av ooint of confect

Figure17

. Delete Are Your Sure Page
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Edit a LOI

A SPO can edit either a LOI they create or aLOI forwarded to them from aPl. Both scenarios

require similar instructions. Complete the following instructions to edit an LOI:

1. Fromthe Edit LOI List Page, click Edit (circled in Figure 18).

SAF e | Meves | ile sap | PG | GO | Conlacl b | Fasiiame iy

L)
= {F m Besearch Administration | soms & Rasguat

e

Letters of Intent | wam » Drganization: Mational Soence Foundatcn

Ersabs hew LD trom Progrsen Solicitation | Editnm

Pi--r\eh far Ls by any of the fellowing:

LT [Dn L] Cuie Date by range Lmmdddeirr)
L0 Titie: From | = T == | ek
LOT Stabus: 'N“""E—1| Progece P Last M

Cliok o the LOT 1D {ep. LOZOIO00L | do wiew & NTHL wersion of the LOT, Clol an e Program Solcfsbon [D fni (=0, M55 0S-00L ) fo w5 Srogram Solcssion
{opens # pew browser simdow ], Sort rerty &y cicbing on B cofumn Siffs

E9 Letters of Intent fourd, displaying 1t 10 [Prev] 1, 2,3,4,5, &, 7 [Maxt]
Erumram
LI Dhpn L01
LOE LR Trtlm Emisct I .TEH'HI%I.M Dats stahis A Eons =
OOR0NSE  Soertic Resssnch alphaman, alam  MEFO1-003  01A0L/2003 Saesd m | Delatn | Wiss PLF
A=l Soiartific Resaanch alphaman, slan SEF 03003 03/0L0003 Saved £ kbl | Ealaty | Wins POE
LOODEROaS  Test Data schneider, N5F 9-00¢ 0LADL/2004 Submitted iy PO
craig
LOODED0as  Test Data Ensk, first MEF 93-08¢ 01ADL/2004 Submitted igw PO
DONSOGRT  Tast Dats schinsider, HEF SE-068  03A0LA00E  Submitted Winiy L
craig
popnooang Test Daks Lack, firss NEF T9-004 010152004 Submitted Yimey PO :J
3] [ S [ meme i

Figure18. Edit LOI List Page

2. TheEdit LOI Page (Figure 19) will appear.
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=
i S4F Homa | Haws | Site Hap | GPG | GPH | Sand Commnis | Fastlane Hels
'::.F:?S [ LI Reseanch Administration | Hode » Loget
i
Letters of Intent | MAIN B Organization: Watonal Scence Foundaton

Craate Hew LOT from Program Salicitaion Eqlik Libi

Raguarad Feics are preceded by an ssterk ()

LN RO LOD00oo2L
LM Dwe Date; 0270152004

Frogram Solicitation 1D; LEZ00-001

Program Solicitation Titke: Studies of Polar Icacap Meking

Project Information:

* Project Tithe:

10T for Scudiss of Polar Icscap Mslting

* Gy B
Lmax 500 chars]

Other comments:
grmax Z500 chars]

Drganiz ational Attribute:

1% this projeck part of a
Hameland Defense Indtiative®

{rmax 50 chars)

What is the position title of the
POC for this LOT ak their
rEspective organdzation?

{max 50 chars)

I the: POC is al & university,
what is thelr area of study?
{rmax 50 chars)

Lores ipaam dolor rit ames, comrsctetust adipiecing siic, =)
mad dise moouesy nibh saiemod cincidunt ut lacTest dolors
EEgna alicuee ayar voluepar. Te wigi enis ad minie

waniam, guis nodbrud ezerei bakien ullascorpar suscipik
lchbortis misl ut sliguip sz sa cosmodo conmequat. [huiz

avren val euw driare delor in Esndreric in volpatats

welit esse molesvie coEsegans, wel illus dolors eu

sdin dignirris qui blasdic prascsnt lupswbtus z=eil, j

Loten ipsva dolor siv amen, copsectevuar adipiscing elin, ﬂ
ded diam monumey aibh suiimed eincidunt ut lascest doloca
magmia aligons srac volucpat., o wipl snds ad sinis

wanlam, pals noscrad svercl tacion ullamscorpar Fascipic
Lodboetis misl wo aligpup &6 @6 ComBodd COTE Qe Duls

wrzen vel sum triurs dolor in bendrerit in vulpatats

feugiat malla EaciliFis AT VIS STOE 8L ACCUNNAN st iuEto

cdio diguissie qui blapdiv prassest luptatus zril. =
[Federal Government { National Laborstones] =]
| H

|E¢lil.ln. School Frofsmscr

| Deean g aphy

Figure 19. Edit LOI Page

3. The same text boxes and fields exist when editing an LOI. However, required text entry
fieldswill already be pre-populated. These pre-popul ated fields can be modified at any
time as long as the LOI has not been submitted to NSF:

Vi.
Vii.

Project Title

Synopsis

Other Comments

Organization Attributes

Point of Contact for NSF Inquiries Name

Point of Contact for NSF Inquiries Telephone Number
Point of Contact for NSF Inquiries Email Address
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viii. Point of Contact for NSF Inquiries Department
iX. Project Pl Name
X. Project Pl Organization
xi. Primary / Secondary / Tertiary Division (cross directorate —
multidisciplinary LOI only)
xii. Answersto Program Solicitation Questions (if applicable)
xiii. Other Senior Project Personnel (if applicable)
xiv. Participating Organizations (if applicable)

4. Click Saveto retain all changes. The Edit LOI List Page (Figure 18) will appear.
Or

Click Cancel to end the LOI creation or edit. The Edit LOI List Page (Figure 18) will
appear.

Or

Click Submit to submit the LOI to NSF (applicableto a SPO’s LOI or aL Ol forwarded
to a SPO from aPl). Go to Submit a LOI Section on Page 4b—27 of the User Guide.

Or

Click Return to PI to return the LOI to the PI (applicable when the LOI is forwarded to
an SPO from aPl). Goto Return aLOl to aPl Section on Page 4b—23 of the User Guide.
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Return a LOIl to a PI

An SPO can return aL Ol to a Pl only when the LOI is forwarded to the SPO from aPl. Oncea
LOI has been submitted to NSF, an SPO cannot return it to the Pl.  Complete the following

steps:

1. Click onthe Returnto PI link on the Edit LOI List Page (circled in Figure 20)

=
. SOUF Mrsrwym [| s | it Fiags | GOE | GEH | Sand §ormrsenbs | P asS e Boin
-..F.:?_-u'.lm REosoarch AdmHnistration | soRe =
e
Latters of Intent | man » Ihr Hatiorasl Foundation
| Croate How LI (egim Froqrodn Spliciteikon Edlit L00]
A mmarch for LOLs by any of the Tellowmg:
Lot [ LOT Dus Dats by rangs (monddddarir]
From: b7 3’ To. I— [T
T =4 = Gaarch
AR [No-'m—;| Praject PL Last Hame
I Wark in Progre
Chch o i DO TD (@5 (OPIONAT | do wew the LOT. Clold an the Frogram Sofcimnen (D 00k (&g, ASF Od4-004 ) fo whew 8 Frogram
S ohORAET (GEedts & fhei Browser wimdor b To sesults by oboling o $he codinn sl
2 Letters of Diterd Found, daplaying 1 bo 2 1
SRS Prourmm LAFE B
[EETR ) LU THti Prmjuut 17 ik I o LELE 5ha s Atione
LOODO0GEL  Studies of Palar Toacap Msking tnby W, G MEF 0i-004 0502004 Forwardsd to SPO --|.- whirst | imye poe
LEeD0gsa Ean Andres Fault duna Ermth MNEF 01-007 GSA0LZ00M  Submitted to WEF by FOF
Export aplsdns| Escel =
Download Gashe Acrohsr Raases for vigwing POE fles
=]
& O e e rl

Figure20. Edit LOI List Page
Or

Click Return to PI on the Edit LOI List Page (circled in Figure 21).
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=
Paint of Contact for NSF Inguirbes:
& ifse this user as poiat of contact T wise this {alternate) name as point of coptact
First Mami: -Tﬁ-:i' * First Hame: I
Piddle Initial: A& riddle Initial: |
Last Mame:  Sebastian * Lask Hame: |
Telephane Mamber:  (TO3) 555212 * Telephone Mumber: |
Emabl Address:  sebastian jay(@bal com * Email Address: | I~
Project P1;
* First Mame:  [lax * Organization Name: |57
Fiddle Initial: !A
* Last Mame: iBﬂthlln
Cross Directorate LO1/Multi-Disciplinary LOI:
* Primary Division: [Df OF ADYANCED NETWOR BEFILA & RESEARCH =]
* Secondary Division: |O0V OF ADVANCED NETWOR BFRA & FESEARTH =]
* Tertiary Division: |00V OF ADVANCED NETWOR IFRA & FESEARCH ]
cancel | Save | Submit | Return ta PL |
Download Adobe &crobat Reader for viewsng POF files
P
& | |5 '@ reemet 4

2. A Returnto Pl Are You Sure Page (Figure 22) will appear and ask if you are sure about

your decision.

Figure21. Edit LOI Page
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Fast{¥LI:] Research Administration | HomE

N5F Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help
Logout

-

Letters of Intent | mamn »

|. Create New LOI from Program Solicitation | Edit LOI \

Reguired Fields are preceded by an asterisi(™*)

Organization: National Science Foundation

ARE YOU SURE?

Clicking "Return to PI" again will return this LOI to the PIL.
Click *Cancel” to return to the previous screen.

Comments for PI: {max 1,000 chars)

Cancel I Return to PI I

L

Program Solicitation Information:

LOI Due Date: 02/01/2004
Program Solicitation ID: NSF 00-001

Program Solicitation Title:  Studies of Polar Icecap Melting

Project Information:

LOI ID: LOOOGB17S

* Project Title:  LO|for Studies of Polar lcecap Melting

* Synopsis: Larem ipsum daolar sit amet, consectetuer adipiscing elit, sed diam nonu
{rmax 2500 chars) mimy nibh edismod tincidunt ut laoreet dolore magn a aliqguam erat volut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliquip ex ea commodo consequat. Duis autem vel
eurr iriure dolor in hendrerit in vulputate velit esse mole stie consequat, wel
illurm dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio

l_ ré_ & Intermet

N

Figure22. Returnto Pl AreYou SurePage

3. Enter text in the provided text explaining why the LOI is being returned.

4. Click Return to PI to continue or Cancel to return to the Edit LOI List Page (Figure 20).

5. A Return Confirmation Page (Figure 23) will appear. Click Create New LOI from
Program Solicitation List Page to return to Create New LOI from Program Solicitation
List Page or Edit LOI List Page to return to the Edit LOI List Page.
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s

Py NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help
%
Lane Research Administration | HowE ) Legout
RN
Letters of Intent [ MAIN P Organization: National Science Foundation

‘ Create New LOI from Program Solicitation | Edit LDI
u

CONFIRMATION
LOI RETURNED TO PI

Wed Apr 14 15:31:06 EDT 2004
Thank you, the Letter of Intent has been successfully returned to the PI.

LOI ID: LOOOS0150
Program Solicitation ID: NSF 99-003

4 Create New LOI from Program Solicitation List Page

4 Edit L O] List Page

Download Adobe Acrobat Reader for viewing PDF files

|@ l_ |—§ |O Internet

B

Figure 23. Returned Confirmation Page
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Submit a LOI

SPOs can submit a LOI they have created themselves or an LOI forwarded to them by Pls. SPOs
cannot submit a L Ol that was submitted by a Pl to NSF. Complete the following steps to submit
anLOl:

1 Click Submit on the Edit LOI Page (circled in Figure 24).

Point of Contact for NSF Inguirbes:

& iie his user a5 poiat of confac T Wse this (altermate) name a5 point of contact
First Mame; _Ta_j' * First Wame: E
Fiddle Initial: A Fiddle Indtial:
Last Mame: Sebastian * Lagt Mame: |
Telephane Mamber;  (TO3) 555|212 * Telephone Mumber:
Email Address:  cebastian jay(@bab com * Email Addrece: |
Project P1;
* First MName; [Jay ® Drganizalion MHame; [H'I-’

Fiddle Dnitial: '||1.
* Last MName: |[Sebhastian

Cross Directorate LO1/Multi-Disciplinary LOI

* Primary Division: |D|"'-"Cf AIMENLED NETWOR BFIA A BESEARCH _-J

* Secondary Division |I."|"'-" OF ADNAMCED NETWOR INFRS B FESEARCH ﬂ

* Tertiary Division: |I."|"'-" OF ADWAMCED NETWOR INFRS B FESEARCH ﬂ

Cancel ] mm Return to PL J
N

Dosnload Adobe Acrobat Readar for wiewsng POF files

£] | |8 e irtemet

Figure 24. Edit LOI Page

Or

Click Submit on the Edit LOI List Page (circled in Figure 25).
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xt S5F Home | Hews | Site Map | GPG | GPH | Send Comments | Fastlane Belp

EE-?S Research Administration | sowe s Logeut
LR
Letters of Intent | mun » Drganization: Nationsl Science Foundston

| Create Hew L0 from Program Salicitation | it LOL
s search for LDTs by any of the following:

Lo it I_ LY Due Daets by rangs (menSdirre)

e [ From: B search
L0171 Stahes: INDﬂE ,F Priaact BT Last Nama:

LOT Work in Progross

Chck oo the (O 1D fe.g. LOZ0I000I ) fowew the L0V, Chol an the Frogram Soliciation [0 nk {e.g. S5F 04-001 ) fo wew a Program
Selciaton fopany a new browser sindow ). Sort results by cleling oan the column titls,

2 Lettars of Dnberd found, dsplaying 1 bo 2 H
Prasarain LOE Dus
Lolio LOI Tills Prujuct P1 Seficitatin 10 Dats LK G hatue Artinns

Langooazy  Studies of Palar lcecap M=Eing Juhn W, Do NEF O1-000 05012004 Forwarded to PO £dit | Babgen L) w PLF
LopOooi37  San Andres Fault Jane Smith NSF O1-007  0SA0L/2004 Submitted to MSF Winw POF

Export aptions: Excel

Download Bdabis Aerp far for vinwing PDF Fises

[ 5 @ veerrwt

)

Figure25. Edit LOI List Page

2. A Submit Are You Sure Page will appear (Figure 26) and ask if you are about your
decision. Click Submit to submit the LOI or Cancel to return to the Edit LOI List
Page (Figure 25).
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N5F Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help

Fast{¥LI:] P1/Co-PI Management | HOME

Logout

-

Letters of Intent | mamn »

Create New LOI from Program Solicitation

| Edit LDT

Organization: National Science Foundation

Regquired Fields are preceded by an asterisk(*)

ARE YOU SURE?

Cancel | Submit I

Clicking "Submit™ again will submit this LOI to NSF.
Click *Cancel” to return to the previous screen.

LOI Due Date:
Program Solicitation ID:
Program Solicitation Title:

Program Solicitation Information:

0z2/01/2004
MSF 00-001
Studies of Polar Icecap Melting

Project Information:
* Project Title:

* Synopsis:
(rmax 2500 chars)

Other comments:
(rmax 2500 chars)

Organizational Attribute:

Is this project part of a
Homeland Defense Initiative?
{rmax 50 chars)

What is the position title of the
POC for this LOI at their
respective organization?

{max 50 chars)

LOI for Studies of Polar lcecap Melting

Lorern ipsum daolor sit amet, consectetuer adipiscing elit, sed diam nonu
mimy nikh edismod tincidunt ut laoreet dolore magn a aliqguam erat valut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliguip ex ea commodo conseguat. Duis autem vel
eum iriure dolor in hendrerit in vulputate velit esse mole stie consequat, wel
illurn dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exerci tation ullamcorper nostrud exerci tation
ullamcarper luptaturm zzril.

Lorern ipsum daolor sit amet, consectetuer adipiscing elit, sed diam nonu
mimy nikh edismod tincidunt ut laoreet dolore magn a aliqguam erat valut
pat. Utwisi enim ad minim veniam, quis nostrud exerci tation ullamcorper
suscipitlobortis nisl ut aliguip ex ea commodo conseguat. Duis autem vel
eum iriure dolor in hendrerit in vulputate velit esse mole stie consequat, wel
illurn dolore eu feugiat nulla facilisis atvero eros et accumsan et iusto odio
dignissim nostrud exerci tation ullamcorper nostrud exerci tation
ullamcarper luptaturm zzril.

Federal Government {Mational Laboratories)

MO

Graduate School Professor

&

l_ E | trternet

a

Figure 26. Submit AreYou Sure Page

3. A Submit Confirmation Page (Figure 27) will appear. Click Create New LOI from
Program Solicitation List Page to return to the Program Solicitation List or Edit
LOI List Pageto return to the Edit LOI List Page.
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W, v
Lane Research Administration | HowE )

NSF Home | News | Site Map | GPG | GPM | Contact Us | FastLane Help
Logout

RN

|+

Letters of Intent | mamy »

‘ Create New LOI from Program Solicitation

Edit LOT

Organization: National Science Foundation

CONFIRMATION
LOI SUBMITTED TO NSF

Wed Apr 12 11:40:06 ECT 2004

Thanlk you, the Letter of Intent has been successfully submitted ta NSF.

LOI 1ID: LOOOS0144
Program Solicitation ID: N5F 99-074

4 Create New LOI from Program Solicitation List Page

4 Edit L O] List Page

Download Adobe Acrobat Reader for viewing PDF files

(3

l_ |—§ |O Internet

B

Figure 27. Submit Confirmation Page
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